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Revision 1 

 Fill in the blanks.  

1. A Theme is pre-defined combination of a background and suggested colour scheme for 

your presentation.  

2. To view all the slides together in the thumbnail form, use the Slide Sorter view.  

3.The Thesaurus helps us find the Synonyms for a word.  

4. Using the Word Count feature, you can count the words in your document.  

5. The Normal view is the main editing view you use to design your presentation.  

6. The Borders button is under the Home tab.  

7. To insert a page break, click on the Page Break button under the Insert tab.  

8.The Columns button is under the Page Layout tab.     

9. To work with Headers, click on the Insert tab and then click on the Header button.  

10. The Control Panel is the place from where all the settings of your computer are 

controlled.  

11. In the Control Panel, click on the Hardware and Sound category to change the mouse 

settings.  

12. In the Control Panel , click on the Program category to remove a program from your 

Hard Disk.  

13. RAM is the temporary memory.  

14. 1024 GB makes one TB 

15. 0 and 1 are Binary called  digits.  

16. Secondary memory consists of storage devices.  

 

Revision 2 

Write (T) for true and(F) for false:  
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1. Abacus was the first calculating device.  (  T )  

2. The CPU chip is fitted on the motherboard .  ( T  )   

3. The background of the Desktop is also called towel paper. ( F  )  

4. You cannot remove a program from your computer. ( F  )  

5. A Header is the text which appears at the top of every page of a document. (T )  

6. A page break will start a new page. ( T )  

7. The Thesaurus helps to check spellings. ( F  )  

8. A misspelt word in a document will have a blue wavy line. ( F  )  

9. When you click the Slide Show button, the slide show starts from the beginning. ( F  )  

10. UNIVAC was developed in 1951. (T )  

 

Revision 3 

Tick(√) the correct answer:  

1. You can change the slide layout by using this tab and option  

a. Home, Layout (√)  b. New, Layout      c. Layout, New   d. Layout, Change   

2. The ‘Ignore’ button in the Spelling and Grammar dialog box  

a. Not change the misspelt word (√) b. Change the misspelt word  

c. Ignore all occurrences of the word  d. Change all occurrences of the word  

3. Uninstalling a program means  

a. Removing a program from the disk(√) b. Adding a program on the disk  

c. Breaking a disk                  d. None of these  

4.In the Mouse properties dialog box, which tab do you need to click on to change the shape 

and style of pointers?  

a. Scheme tab  b. Pointer tab(√) c. Mouse tab    d. None of these 

5. To remove an applied border, select this option from the Border list  

a. Remove border   b. No border(√)  c. Delete border   d. Any of these   

6. You can add a new slide by using this tab and option  

a. Home, New  b. Home, New Slide (√) c. Insert, New Slide     d.Insert, New   
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7. Pascaline was invented by   

a. Charles Babbage    b. Mauchly and Eckert  c. Blaise Pascal(√) d. Charles 

Pascal  

8.Primary memory of a computer is made up of   

a. Wood      b. Flesh      c. Microchips(√)          d. Iron  

9. This causes Windows to change the appearance of the Desktop and colour scheme.  

a. Colour scheme   b. Wallpaper  c. Theme(√) d. None of these  

10. How many icons does a content placeholder have?  

a. One      b. Two     c. Five      d. Six (√)   

11. In order to find out what changes were made to a document, we use the  

a. Spell Check option                 b. Thesaurus        c. Spelling and Grammar option   

d. Track Changes option (√)   

12. The ‘Change All’ button in the spelling and Grammar dialog box will  

a. Not change the misspelt word           b. Change the misspelt word    

c. Ignore all occurrences of the word     d. Change all occurrences of the word (√) 

 13.Two components of CPU are 

 

a. ALU and CU(√)                                      b. LUA and CU.              

c. RAM and ROM.                                d. ALU and RAM 

 

14. The text at the bottom of each page is called 

a. Footer(√)                                            b. Header.                       

c. Loader.                                           d. Topper  

 

  Revision 4 

 

(A)Match the following:   

1. Power Point    Presentations   

2. Thesaurus    Synonyms of the word  

3. Word Count    Counts words, pages, etc  

4. 0 and 1      Binary Digits  

5. 1 TB       1024 bites  

(B)Match the following:  
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1. Ram      Temporary Memory  

2. Napier’s Bone   John Napier  

3. Mother Board    Main Circuit Board  

4. Booting     Starting process of a computer  

5. Analytical Engine    First Computer (C)Match the following:  

1. Control Panel    Changes Hardware and Software settings  

2. Screen Saver    Moving Pattern or Image  

3. Shading     Background Colour  

4. Mail Merge    Merging two Documents  

5. Misspelt word    Red Wavy Line  

 

Revision 5 

Answer in one word / sentence:  

1. Give three positions where you can have page numbers.  

Ans. 1. Top of the page   2. Bottom of the page     3. Page margin 2. 

Which tab will you click on to create columns in your document?  

Ans. Layout tab.   

3. Name the various views in PowerPoint.  

Ans. 1. Normal view     2. Slide sorter view   3. Slide show view  

4. What is a placeholder?  

Ans. Placeholder is a dotted, bordered box which is a part of a slide layout.   

5. Which tab and option gives you the choice to insert a new slide in PowerPoint?  

Ans. Home tab and new slide option.   

6. What help us to find synonyms for a selected word?  

Ans. Thesaurus.   

7.Which tab will you click to use the Word Count feature?  

Ans. Review tab.   

8.What is the main circuit in a computer system called?  

Ans. Main circuit in a computer system is called Motherboard.   
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9.Which was the first general purpose computer?  

Ans. ENIAC  

10. How can Primary memory be classified?  

Ans. Primary memory can be classified into 2 types – 1. RAM     2. ROM 

Revision 6 

 Write the Full Form for the following:  

1.CPU: Central processing unit            2. ROM  : Read only memory  

3. CU:  Control Unit                              4. CD-R: Compact disk – Recordable  

5. ALU: Arithmetic logic unit               6. CD-RW: Compact disk – Rewritable  

7. RAM: Random access memory         8. DVD:    Digital versatile disk  

9. HDTV: High definition television    10. PC:  Personal computer  

 Revision 7 

 Draw the Internal Structure of CPU:       

    

Make the Memory Storage Unit Table:   
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Internal structure of CPU  

                     

  

  

Each 0 or 1  1 bit  

8 bits  1 byte  

1024 bits  1 kilobyte (KB)   

1024 KB  1 megabyte ( MB)   

1024 MB  1 Gigabyte ( GB)   

1024 GB  1 Terabyte ( TB)   

Memory storage unit table  

  

  

  


